


1. OBIIME IMOJIOKEHUSA

1.1. Hacrosmee  moJOXXEHHE  pEriaMEHTHPYET  JeATeNbHOCTh  OMOIMOTEKH
MYHUIUITAJIBHOI'O OBIIEOBPA3OBATEJIBHOI'O VYUYPEXIEHUS «CPEOHSA
OBILIEOBPA3BOBATEJIBHAS ILIKOJIA Ne 221» TOPOJIA 3APEUHOI'O [TEH3EHCKOM
OBJIACTH (nanee - lIkona).

1.2. B oCHOBY MOJIOKEHHS TTOJIOKEHBI CJICTYIONINEe HOPMATHBHO-TIPABOBHIE aKTHI.

3akon Poccumiickoit deneparuu ot 27.12.1991r. Ne 2124-1 «O cpeacTBax MacCOBOM
uHbopMaIu» (¢ U3MEHCHUSIMH U TOIOJHCHUSIMH);

denepanpubiii 3akoH oT 29.12.1994r. Ne 78-®3 «O Oubnauoreunom nene» (B
penakuuu ot 22.12.2020r.);

Oenepanbubii 3akoH  orT  25.07.2002r. Ne 114-®3 «O mpoTUBOACHCTBUU
OKCTPEMHUCTCKOM JCITEIBHOCTU (C M3MEHEHUSMH M TOTIOJTHEHUSMHU);

®enepanbubiii 3akoH 0T 29.12.2012r. Ne 273-®3 «O6 obpazoBanuu B Poccuiickoii
denepannn» (C UI3MECHEHUSIMH U TOTIOTHEHUSAMHU);

®denepanbubiit 3akoH 0T 29.12.2010 Ne 436-d3 «O 3amute nmereét o uHpOpMaIm,
NPUYHHSIONIECH BPEl MX 3I0POBBIO M PA3BUTHIO» (C M3MCHEHUSMH U JIOTIOJTHCHUSAMHU);

npuka3 MununctepctBa KynbTypbl Poccuu ot 08.10.2012r. Ne 1077 «O6 yTBepkaeHnn
[Topsinka y4yera JOKYMEHTOB, BXOJSIIUX B COCTaB OMOIMOTEYHOTO (POHIAY;

npuka3 MunncrepctBa roctunmu Poccuiickoit @eneparuu ot 11.12.2015r. Ne 289 «O
MOpsIJIKEe BeleHUs (peepaibHOrO CIMCKA SKCTPEMHUCTCKMX MAaTEpHaloB» (C M3MEHCHHUSIMU U
JIOTIOJTHCHUSIMH)

[Tpuka3z MunucrepcTBa oopazoBanus Poccuiickoit ®enepanun ot 24.08.2000 Ne2488
«006 yuere OnOMMOTEYHOro (oHIAa OMOIHOTEK 00pa3oBATEIbHBIX YUPCSIKICHHI» (BMecTe C
«MeToMYeCKUMU  pEeKOMEHIAIMsIMU 10  npuMeHeHuro  «MHCTpykimm 00  yuere
OnbIroTeYHOro POoHIa» B OMOIHOTEKaX 00Pa30BATEILHBIX YUPEIHKIACHHI»)

nrcbMo MunncTepcTBa oOpasoBanus Poccum ot 23.03.2004r. Ne 145170/1 3 «O
[TpumepHOM NOJ0KEHUHU 0 OUOIMOTEKE 001Ie00pa30BaTENILHOIO YUPEXKICHUS»;

Meronnueckne pekomenpaunu PIBHY «HIIb wum. K.JI. YmwmHCcKOoro» ot
31.05.2017r.

1.3. bubnumoreka obecrmeunBaeT MpaBa yYaCTHUKOB 0Opa30BATENBHOTO Ipoliecca Ha
OecIuiaTHOE MOJIb30BaHKUe OUOIMOTEYHO-MH(POPMAIIMOHHBIMH PECYPCAMHU.

1.4. OcHoBuble (pyHKIIMU OUOIMOTEKH: 0Opa3oBaTelbHasl, HHPOPMAIMOHHAS, KyJIbTypHAs,
JI0CYTOBasl.

1.5. OOmiee pyKOBOJCTBO JESATEIBHOCTHIO OUOIMOTEKH OCYIIECTBISET 3aMECTHTEINb
JUPEKTOpa 10 BOCIUTATEIIBHOM paboTe.

1.6. HenocpeAacTBeHHOE  PYKOBOJCTBO  OHMOJIMOTEKOM  OCYIIECTBJISET  IEaaror-
OMONMHOTEKaph, KOTOPBIM Ha3HAYACTCS Ha JOHKHOCTh PHUKa30M JupekTopa KoL

1.7. B cootBerctBuu ¢ @DeaepanbHbiM 3akoHoM oT 25.07.2002 Ne 114-®3 «O
MPOTUBOACHCTBUU SKCTPEMUCTCKOW ACSITCIBHOCTH» B IIKOJBHOW OMOIIMOTEKE 3aIpelieHo
pacnpocTpaHeHHe, IPOU3BOJICTBO, XPAHCHUE W WCIIOJIb30BAHHUE JTUTEPATYPhI SKCTPEMHUCTKOU
HATPABJICHHOCTH:

1.7.1. nemaror-o6MONMMOTEKaph OCYIIECCTBIISIET OAMH pa3 B Mecsal (10 3 yucia Mecsia)
npocMoTp odUIUAIBHOTO caiita MwuHucTepcTBa IocTuMU P® s akTyanusanuu
uHpopManuu mo coAepkaHul (eaepanbHOro crnucka 00 MH(OPMAIMOHHBIX MaTepuanax,
MPU3HAHHBIX AKCTPEMUCTCKUMH (eepalbHbIM CYJIOM IO MECTy UX OOHapyX eHus,
pacpoCTpaHEHUsT WM HAXOXKJICHHS OPTraHU3alud, OCYLIECTBUBIIEH MPOHM3BOJCTBO TaKHX
MaTEepPHAJIOB, O YeM COCTaBJIsIeT cooTBeTCTBYIOMIH akT ([Tpunoxenue Nel).



1.7.2. nepmaror-OuOnuoTeKkapp  TPOBOAWT  CBepKy  «DenepanbHOTO  CIHCKA
HKCTPEMHUCTCKUX MaTepUajoB» OMyOJMKOBAHHOTO Ha OQUIMATBHOM caiiTe MHUHHCTEpPCTBA
tocturiun PO http://www.miniust.ru/nko/fedsDisok u karamora OuOMMOTEKH, Ha MPEIMET
HAJIMYUS U3/IaHUH, BKIIFOUEHHBIX B (DelepalibHbIN CIIHCOK:

- PU TIOCTYIUICHUH HOBBIX JJOKYMEHTOB B (DOHI;

- B CJly4ae MoJly4eHUs WH(GOPMAIUU O pa3MEIlleHUH HOBBIX 3alpenI¢HHBIX HCTOYHUKOB
B «DenepanbHOM CITUCKE IKCTPEMHUCTCKUX MAaTEPHATIOBY,

- ©KEKBapTaJIbHO - B MIEPBOM JIEKaJIe aBryCcTa, HOAOPsI, sTHBapsi, Masl.

PesynpTatel  cBepku  memaror-ombnuorekapb — Qguxcupyer B JKypHaie  cBepok
oubauoteunoro goraa MOY «COI Ne 221» ¢ denepadbHbBIM CIUCKOM SKCTPEMHCTCKHUX
matepuanoB ([Ipunoxenne Ne2).

O pesynpTaTax CBEpKM HeAaror-omdmuorekapb uHpopMupyer aupektopa ILIKomsl.
OOHapyXeHHbIe MaTepHaIbl H3BIMAIOTCS U3 000pOTa.

1.8. B cootBerctBum ¢ DenepanpHbiM 3akoHOM OT 29.12.2010 Ne 436-D3 «O 3amure
aeted oT wWHOpPMAIMH, NPUYMHSIONIEH BpEA WX 3J0POBBI0 M Pa3BUTHIO» IIE€JAror-
OuOmMoTeKapp BBIABISET M HCKIIOYa€T M3 OTKPHITOTO JOCTyHa TIeYaTHbIE W3JaHUS,
COOTBETCTBYIOIIHE 3HAKY HHPOPMAIIMOHHON MPOXyKIuH «16+, 18+».

1.9. Tlopsmox mMmoyIb30BaHUS WCTOYHUKAMHU WH(OpPMAIUH, MEPEeUYeHb OCHOBHBIX YCIYT U
YCIIOBUS WX TPEAOCTABICHUS OMPENEISAIOTCS HACTOSIINM TOJIOKEHHEM O OuOIMOTeKe W
MIPaBUJIAMH T10JIb30BAHUSI OMOIMOTEKON, YTBEPKIACHHBIMU AUpEeKTOpoM LIIKOIbI.

1.10. Opranuzanmst  0OOCIyXMBaHHS ~ YYaCTHHKOB  00pa3oBaTEIbHOTO  MpoIliecca
MIPOU3BOIUTCS B COOTBETCTBHUH C MTPABHJIAMH TEXHUKU 0€30IIaCHOCTH, MMPOTUBOIIOXAPHBIMU U
CaHUTAPHO - THTUEHUYECKUMHU TPEOOBAHUSIMH.

2. HEJIM, 3AJAYHU, PYHKIIUU BUBJINOTEKHA

2.1. JlesTeIbHOCTh IIKOJIBHOM OUOIMOTEKHU MPECIeNyeT CIeIYIONNe 1eu:
dbopmupoBaHue OOIIeH KyJIbTypbl JIMYHOCTH OOYYAIOIIUXCS HA OCHOBE YCBOCHHS
00s13aTEIFHOTO0 MUHUMYMa COJIepKaHusl 0011e00pa30BaTEIbHBIX IPOrpamMM, X aJanTaluu K
JKU3HU B 00I1IECTBE,
BOCIIUTAHUS TPAXKJAHCTBEHHOCTH, TPYIOJIOOUS, YBAXKEHHS K IpaBaM M CBOOOJIaM
4eJioBeKa, JI00BU K OKpy»Katolleil npupoae, Ponune, cembe.

2.2.3amauu ouonmumorexu 11Ikomab:

* oOecreyeHre YYacTHUKOB 0OO0pa30BaTENBLHOTO TMpollecca JOCTYNOM K HHpopmarmw,
3HAHUSAM, UAESIM, KyJbTYPHBIM LIEHHOCTSIM IOCPEICTBOM HCIIOJIb30BaHUSI OMOIUOTEYHO
- nH(pOpMaIMOHHBIX pecypcoB LIkomsr,

* mpuBiIeYeHHE  OOyyarommxcs K  CHCTEMaTHYeCKOMY  YTEHHIO  y4eOHOM,
XYJI0’)KECTBEHHOM, HAYYHO-TIOMYJISIPHOM JINTEPATYPHI;

* coJeliCTBHE Pa3BUTHIO MIO3HABATENIBHBIX HHTEPECOB U CIIOCOOHOCTEN 00yJarOMINXCS;

e 00yueHHe OCHOBaM OMOIMOTEUHO - OubInorpaduueckoil rpaMOTHOCTH,

* COJCHCTBHE TMEJaroTMYeCKMM paO0OTHUKAM B MoAOOpe HAYYHO-METOIMYECKOM
auTeEpaTyphl, THHGOPMUPOBAHUE O HOBBIX MOCTYIJICHUAX B OMOIHOTEUHBIN HOH;

* COBEpPIICHCTBOBAHHE TPEAOCTABISIEMBIX OHOIMOTEKOW YCIyr Ha OCHOBE BHEIPEHUS
HOBBIX MH(POPMALMOHHBIX TEXHOJOTUA U  KOMIIBIOTEpU3AlMH  OUOIMOTEUHO-
MH(OPMALIMOHHBIX POLECCOB, POPMUPOBAHNE KOMDPOPTHON OMOIMOTEUHOU Cpebl.

2.3. bubnmroTeka BBIMTOTHACT CIeAyIOMmuUe (QyHKIIH:

2.3.1. ®opmupyet Gona OubaroTeUHO-NHHOPMAMOHHBIX pecypcoB LIIkombr:

* KOMIUIEKTYeT OCHOBHOH (oHI  y4eOHBIMH, XyIOKECTBEHHBIMH, HAyYHBIMHU,
CIIPABOYHBIMH, NEJATOTMYECKUMH U Hay4YHO-TIOMYJISIPHBIM U JIOKyMEHTAMH;


http://www.miniust.ru/nko/fedsDisok

Y4acTBYeT B KOMILIEKTOBAHUH CIICIMATU3UPOBAHHOTO (QOHIA y4eOHMKAMH U3 YHhCia
BXOJIAIUX B (De/iepalibHbIN NIepeueHb YI4eOHUKOB, TOMYIIEHHBIX K UCTIOIb30BAHUIO TIPH
peam3aiy UMEIONTUX rOCYJapCTBEHHYIO aKKPEIUTAIINI0 00pa30BaTeIbHBIX IPOTPaMM
Ha4YaJIbHOTO OOIIEro, OCHOBHOI'O OOIIETO, CPeIHEro 00IIero 00pa3oBaHus, U y4eOHBIMHU
MOCOOUSIMHU, JIONMYIIEHHBIMH K HCIOJB30BAHMIO TPU pPEATU3ANUU  yKa3aHHBIX
o0pa3oBaTebHBIX IPOrPaAMM,

aKKyMyJupyeT (OHI ITOKYMEHTOB, co3fgaBaeMbix B Illkome (myOswkammii U padboT
ICIarOroB, JIYYIIHX HAYYHBIX paboT U pedepaToB yUaIMXCSA U 1Ip.);

OCYIIECTBIISICT pa3MelIeHUE, OPTaHU3AIMIO K COXPAHHOCTh JIOKYMEHTOB;

OpPraHM3yeT U BEJIET CIPAaBOYHO-OMOIHOrpadMuecKui anmapar.

2.3.2. OcymecTBasier g depeHIIPOBaHHOE 610IM0TeYHO-NH(OPMAIIIOHHOE
00CIIy>)KUBaHUE YYAaCTHUKOB 0OPa30BaTENILHOIO MpoLecca:

IpeloCcTaBisieT HHPOPMAMOHHbBIE PECYPCHI HA PA3IMYHBIX HOCUTEISIX;

opraHuzyeT OOy4YyeHHE HaBBIKAM HE3aBUCUMOIO OHOJMOTEYHOTO TOJIB30BATENS U
noTpedurens UHPOpPMAILIMH, COACHCTBYET MHTETpallMi KOMIUIEKCAa 3HAHWM, YMEHHU U
HAaBBbIKOB pa0OTHI C KHUTOW U MH(OpMALIMEH;

OKa3blBaeT HMHGOPMAIMOHHYIO TMOJAEPKKY B pEUICHWU 3aJad, BO3HUKAIOIIUX B
nporiecce yueOHol, caMo00pa30BaTENIbHON U JOCYTOBOM IEATEIBHOCTH 00Yy4atonXCs;
OpPraHW3yeT MAacCOBBIE MEpONPUATHS, OPUEHTUPOBAHHBIE HA pa3BUTHE OOImEH W
YUTATEIbCKON KYJIbTYpPbl TUYHOCTH;

COJICHCTBYET TMEAarornyeckuM pabdOTHHKaAM B OpraHu3aluu  00pa3oBaTEIbHOTO
npolecca 1 10cyra o0y4daronuxcsl.

BBISIBJISIET MH(OPMAIIMOHHBIE MOTPEOHOCTH UM YJIOBJIETBOPSIET 3alpOChl, CBSI3aHHBIE C
o0y4eHreM, BOCTUTAaHUEM O0yUaroIIuXCs;

colelcTBYeT  Mpo(ecCHOHAIbHOW  KOMIETEHIMH  MEeAaroros, MOBBILLIEHUIO
KBaTM(UKAIUH, TTPOBEACHUIO aTTECTAIINH.

2.3.3. ocymecTBisieT MNpoPUIAKTUUECKHE, B TOM YHCIIC BOCIHUTATEIbHBIC, MEPHI,
HaIlpaBJIEHHbIE HA TIPEAYNPEKACHUE IKCTPEMUCTCKOM IESITEIIbBHOCTU B MOJIOAEKHON Cpejie.

3. OPTAHM3ALUA JEATEJIBHOCTU BUBJIMOTEKHU

3.1. 3a opraHuzanmuiO W Pe3yIbTAThl JEATEIHHOCTH OUOIMOTEKH OTBETCTBEHHOCTH B
npeenax CBoei KOMIIETCHIIMH HECET Meaaror-onoimorexaps.

3.2. Tlemaror-6mbnmuorekapb paspabaTbiBaeT W mpencraBisieT aupektopy Ilkonsr Ha
YTBEpXKIECHUE MPaBUJIa MOJIb30BaHMs OMOIMOTEKOM M INIAHOBO-OTYETHYIO TOKYMEHTAIMIO Ha
y4eOHBIN TO/I.

3.3. B cocraB OMOIMOTEKH BXOJIUT:

* a00HEMEHT;

* yUTaJIbHBIN 3471,

* XpaHWIUIIe Y4eOHUKOB U KHMUT;

* MecTa /Uit paboThl ¢ MyJIbTUMEIUHHBIMHU U CETEBBIMU JOKYMEHTaMHU.

3.4. bubnanoreyHo-uH(HOpMaLIMOHHOE OOCITYKHMBAHHUE OCYIIECTBIISIETCS B COOTBETCTBUM C
IJIaHAMH paboThl OMOIMOTEKU U peKUMOM paboThl LIkombI.

3.5.01uH pa3 B MecsI mpeaycMmaTpuBaetcs (0 HEOOXOIUMOCTH) CAHUTAPHBINA JICHB, B
KOTOPBIN 00CITy>KUBaHHUE TOJ30BATENICH HE TPOU3BOAUTCS.

[Ipu ompenenenun pexuma paboThl OMOIMOTEKH MPEAYCMAaTPUBAETCS BBIACIIEHUE JBYX
4acoB pab0Yero BpEMEHH €KEAHEBHO Ha BBINIOJIHEHNE BHYTPUONOINOTEYHON pabOTHI.



4. YYET TMIOCTYIIJIEHUS 1 BBIBBITHS JJOKYMEHTOB BUBJIUOTEYHOT' O
®OHJIA

4.1. TTpuem 1OKyMeHTOB B (pOH]] OMOIMOTEKN BKIIFOYAET CIIETYIOIINE ONIEPAIIHH:

* CBEpKa TOCTYIUICHHWH C TEPBUYHBIM YUYETHBIM JIOKYMEHTOM (HakiajgHas, akr),
BKJIFOUYAIOIIUM CIUCOK MOCTYMHUBIINX JOKYMEHTOB;

* COCTaBJIGHHWE TMEPBUYHOTO  YYETHOrO0  JOKyMEHTa Ui  TOoCTyIuleHuid  0e3
COTIPOBOJIUTENHHON JOKYMEHTAIIUH;

* perucrtpanusi MOCTYMUBIIUX JOKYMEHTOB B PETrHCTpax CYMMAapHOT0, TPYMHIOBOTO H
uaauBuayansHoro yuera (COCT 7.0.93201 5 «bubaworeunsiii ¢oua. TexHomorus
(bopMUPOBAHHSIY).

4.2. Vet u o0paboTka J0KyMeHTOB OUOIMOTEYHOTrO (oHAA.

42.1. VYyer u o00paboTka JIOKyMEHTOB OCHOBHOIO ()OHAA OCYLIECTBIISIETCS
WHAUBUAYaJIbHBIM c1ocoO0M. CBeieHHs 0 TOCTYNUBUIMX NEYATHBIX TOKyMEHTaX BHOCATCS B
«KHury cymmapHOro yuyera JOKyMEHTOB OCHOBHOTO (oHaa». IlocTynuBmmM aoKyMeHTam
NPUCBAMBAIOT WHIUBUIYaIbHBIH PErHCTPAMOHHBIA HOMED (MHBEHTAPHBIA HOMEp HIIM WHON
3HAaK, NPHUHATBIH B KAueCTBE pPErHMCTPAlMOHHOTO HOMEpPA, CHCTEMHBIA HOMEp s
AIIEKTPOHHBIX IOKYMEHTOB) U MU(DP XpaHCHUSI.

Perucrpannonnsie HOMEpa U MHUQPHI OTMEYAIOT B PETHCTpax WHAMBHIYaJbHOTO yYeTa
JOKYMEHTOB UHBEHTAPHOU KHHUTE, YUYETHOU 0a3e JaHHBIX.

Bcee ask3eMIUIsIpbl NPUHATBIX W3JaHUM mTemnentororcs. lllremrnens ¢ HaMMEHOBaHUEM
o0pa3oBaTeNbHON OpraHU3alliu JOJKEH OBITh MPSMOYTOJBHOW (OpPMBI, pa3MepoM He
ooJbiire yeMm 1,5x4 cwm.

[ITemrienb CTaBUTCS HA 00OPOTE THUTYJIHLHOTO JIUCTA (IIPU OTCYTCTBUH TUTYJIBHOTO JIUCTA -
Ha TICPBOW CTpaHHUIC TEKCTa IO 3arjiaBueM), Ha 17-i cTpaHHIE MOJ TEKCTOM B JICBOM
HUKHEM YTy M Ha 000poTe Kaxaoro npuioxeHusi. CocraB 0CHOBHOTO GoHa pukcupyercs
B KapTOUHOM ai()aBUTHOM KaTajore, B AJIEKTPOHHOU 0a3e TaHHBIX OMOINOTEKH.

4.2.2. Yuer u o6paboTka crnenuanudupoBaHHoro (onma. Crneruanu3upoBaHHBIN (HOHI
YUYUTBIBACTCS U XPAHUTCS OTJIETTHO OT OCHOBHOT'O OMOIMOTEYHOro OHIa. YUET TOKYMEHTOB
CHEIMAIM3UPOBAHHOIO (OHJA, KaK MHOTO3K3EMIULIPHOM JIUTEpaTyphl, OCYLIECTBISETCS
IpyHIoOBBIM CIOCOOOM M oTpaxaercss B «Kuure cymmapHoro yuyera yueOHOro goHna» u B
KApTOTEKE pPETrUCTPALMOHHBIX KapTodyek. Ha Kkaxaoe HauMMEHOBaHHME JOKYMEHTOB
CHEMAIN3UPOBAHHOrO (oHJa 3aBOAWUTCA OTHENbHAas YydeTHas Kaprouka. Kaprouku c
OoubnuorpaduuecKkuM ONMUCaHUEM U3/IaHUIN YIEeOHUKOB PACCTABIIAIOTCS B YUETHYIO KAPTOTEKY
Mo KjaccaMm, a BHYTPH KiaccoB mo andaBury damMuinii aBTOpOB WM 3ariaBuid. Jlis
KOHTPOJSI 32 COXPaHHOCTBKO YYETHBIX KapTOYeK OHM peructpupyrorcs B <« KyphHaie
PEruCTpaly YUETHBIX KapTOUEK YUeOHHKOB»

TexHuueckas 06pabOTKa TOKyMEHTOB MPEyCMAaTPUBAECT CIEIYIOIINE ONEPAIINHN:

* NPOCTaBJICHHE HA KaXIOM JOKYMEHTE IITeMIlelsi OMOMMOTEKH B COOTBETCTBUM C
nyHKTOM 4.3.1 HacTOAIETr0 MOJI0XKEHHUS;

* U3rOTOBJICHUE M MPUKpPEIUIEHUE K JOKYMEHTY macrnopTa yueOHuka. [lacnoprt yuyeOHuKa
NPUKJIEUBAECTCS Ha TMOCIEIHEN CTpaHulle ydeOHMKa. 3aroyHsIeTcs MpPU BbIJadye YUTATENIO.
VY4er crienuaiu3upoBaHHOro (hoHAa NpeaycMaTpUBaeT OTPAKEHHE €0 COCTaBa B CIIPABOYHO-
oubnuorpaduueckom amnmapare OMOIUOTEKH, B TOM YHCIIE B AJICKTPOHHOM 6a3e TaHHBIX.

4.3. BeIOBITHE TOKyMEHTOB OMOIMOTEYHOTO (hOH/IA.

4.3.1. IlpuuywHbl, TO KOTOPHIM JTOKYMEHT MOXET OBITh BBIBEJEH M3 COCTaBa
OoubmuoTedHoro (oHAa, BKIOYAIOT B TOM YHKCIE BETXOCTh, NE(EKTHOCTh, YCTApENOCTh IO
colepxaHuio, yrpary. Vckimodenne nokyMeHTa u3 OuOnmmoTedHoro (oHIa MPOBOIAUTCS HA
OCHOBAHMHU aHAJIM3a COCTaBa OMOIMOTEUHOro (DOH/IA U PE3yIbTATOB €T0 MPOBEPKHU.



4.3.2. lox BEeTXOCTBIO JOKYMEHTa MOHUMAIOT PE3yJbTaT €CTECTBEHHOTO CTAPCHHS WU
¢u3nIecKOro N3HOCA JOKYMEHTA.

4.3.3. Tloxg nedeKkTHOCTbIO JOKYMEHTa MOHHUMAIOT YaCTHYHYIO WJIM TOJHYIO YTpaTy
HKCIUTYaTAllMOHHBIX KaYECTB JIOKYMEHTA B pPe3yJIbTaTe BHEIIHETO BO3ICHCTBUS.

4.3.4. Tlon ycTapesnocThio MO COAEPIKaHUIO MOHUMAIOT MOTEPIO0 aKTYaIbHOCTH TEMATUKH,
HNOJATBEPKAAEMYI0  OTCYTCTBMEM  CIIpoca  4MTaTeliel,  HEBOCTPEOOBAHHOCTHIO B
nepepacnpeieIeHy U pealn3alnu.

4.3.5. Tloxg yTtparoii TOKyMEHTa MOHHMAIOT €ro OTCYTCTBHE B (OHAC OMOTMOTEKH IO
NpUYUHAM [OTEPH, XHIICHWs, OCACTBHI CTUXUHHOTO, TEXHOTCHHOrO (B TOM 4YHCIIE
XaKepCKOW aTakh W HEBOCCTAHOBUMOTO c0OSl 3JIEKTPOHHOTO OO0OpYIOBaHHS) WIIH
COLMAIBHOTO XapaKTepa, 10 HeyCTaHOBJICHHOW TPUYHHE.

4.3.6. Ilpouecc uckitoueHUs] AOKYMEHTOB M3 (OHAAa OUOIMOTEKH OCYIIECTBIISIETCS B
cooTrBeTcTBHU C [lopsiakoM ydera JOKyMEHTOB, BXOASAIIUX B COCTaB OMOIHOTEUHOTO (HOHIA,
YTBEPXKACHHBIM Tiprka3oM MuHKynbTypsl Poccun ot 08.10.2012 Ne 1077.

4.3.7. BpIObITHE NOKYMEHTOB OMOJMOTEYHOTO (POHIA MPOU3BOAMUTCS B PE3ybTaTe UX
CIMCaHUsI KOMUCCHEN, CO3TaHHOW PYKOBOJIUTENIEM 00pa30BaTEIbHON OpraHu3alyH.

4.3.8. YTunuzanusi CIUCAHHBIX JOKYMEHTOB OHMOIMOTEYHOro (HhOHAA MPOU3BOIUTCS B
COOTBETCTBUH C 3aKOHOAATENBCTBOM Poccuiickoit deneparumn.

5. MPOBEPKA JOKYMEHTOB BUBJIMOTEYHOI'O ®OHJIA

5.1. TIlnanoBas mpoBepKa [OKYMEHTOB OHONMMOTEYHOTO (OHAA TPOBOJUTCS C
MEPUOJUYHOCTHIO OJMH pa3 B MATH JIET HA OCHOBAaHUHU rpaduKa MPOBEPKH, YTBEPKIACHHOTO
3aMeCTUTEJIEM JIMPEKTOpa MO BOCIIUTATEILHOU padoTe.

5.2. BHemnaHoBas TpoOBepKa JOKYMEHTOB OuOIMOTEYHOrOo (OHIA TMPOU3BOAUTCS B
00s13aTeTLHOM MOPSAKE:

* MIpU BBISIBJICHUH (PAKTOB XUIIEHUS, 37I0YNOTPEOICHUS WIIH TIOPYU JJOKYMEHTOB,;

* B clydyae CTUXUIHOro O€ACTBUS, TMOXKapa WIM JAPYTUX Ype3BbIYAHHBIX CUTYalHi,
BBI3BAHHBIX SKCTPEMaIbHBIMU YCIOBUSMHU.

5.3. Ilo uroram mposepku Ilemaror-6mbiuoTekapb COCTABJISET aKT, MOMAMKUCHIBACT U
XpaHUT €ro B OMONIMOTEKE B TEUEHHUE CPOKA, YCTAHOBJICHHOTO HOMEHKIIATYPOU e,

Ecnu kakue-To JOKYMEHTHI OTCYTCTBYIOT IO HEYCTAHOBJIEHHOW NpPUYUHE, TO K aKTy
MPUKJIA/IBIBAETCS UX CIUCOK, B KOTOPOM (PMKCHUPYIOTCSI CBEJIEHUS O KOJUYECTBE JOKYMEHTOB
O6ubnmoreyHoro (oHAa B HATMYMHU U KOJIMYECTBE OTCYTCTBYIOIIUX JTOKYMEHTOB, B TOM YHUCIIE
10 HEYCTaHOBJICHHOM ITpUYMHE. B akTe TaxKe yKa3bIBaeTCs HOMED M JaTa aKTa NpeablayIen
IIPOBEPKH.

5.4. Tlpu BbIABIEHHMU B TIpolecce MPOoBEpKU (OHAA OTCYTCTBYIOIIUX JOKYMEHTOB U
HEBO3MOXXHOCTH YCTAHOBJICHUS BUHOBHBIX JIMI] YOBITKH 1O HEJOCTayaM CIHCBIBAIOTCS B
COOTBETCTBUU C JIEUCTBYIOIINM 3aKOHOJATEIbCTBOM.

6. HOJIHOMOYUS NEJAT'OTI'A-BUBJINOTEKAPS

6.1. Ilemaror-6uGauoTekapb MOXET OCYIIECTBISITh MEAArOTUYECKYIO MACSITeNbHOCTD.
CoBMmenieHne  OMOMMOTEUYHO-UHPOPMALMOHHOW W MEJAroru4eckoil  JesiTeIbHOCTH
OCYIIECTBJISIETCS paOOTHUKOM OMOIMOTEKH TOJIBKO Ha T0OPOBOJILHON OCHOBE.
6.2. Ilenaror-6ubnmuorexkaps UMEET MPaBO:
* CaMOCTOSITETLHO  BBIOMpaTh  (OpPMBI, CpeACTBA M METOJAbl  OMOIMOTEUYHO-
MH(OPMALIMOHHOTO OOCTYKUBaHUsI 00PAa30BaTENILHOIO U BOCIUTATEIBHOTO MPOLECCOB
B COOTBETCTBMH C JEHCTBYIOIINUM 3aKOHOJATENbCTBOM;

* TPOBOJUTH B YCTAaHOBJICHHOM MOpsAKE (aKyJIbTaTUBHBIC 3aHITHSA, YPOKA U KPYKKH
OoubnmoreyHo-6uOMMorpaduueckux 3HAaHUNH U HHPOPMAITMOHHON KYJIbTYPHI;

* OIpenesITh NCTOYHUKU KOMILIEKTOBAHUS WH(POPMAIIMOHHBIX PECYPCOB,;



* U3BIMaTh M PEATH30BHIBATH JOKYMEHTHI U3 (DOHIOB B COOTBETCTBUU C MHCTPYKLHUEH IO
ydeTty 6ubarorednoro Gpouaa;

* OIpeNeNsATh B COOTBETCTBUH C MPABUIIAMH MOJIb30BAHNSA OMOIMOTEKOM BUIBI U Pa3MephI
KOMIICHCAllMH yliepOa, HAHECEHHOTO M0JIb30BaTEIsIMU OMOINOTEKY,;

* OBITh NPEACTABIEHHBIMU K pa3iHyHbIM (opMaM MOOUIPEHUs, HarpagaMm M 3HaKam
OTJIMYUS, TPEAYCMOTPEHHBIM 11 pA0OTHUKOB 00OPa30BaHUsl.

6.3. [lenaror-6ubauoTexaps 00s13aH:

* HEYKOCHHUTEIBHO COOI0IaTh TpeOOBaHUs JEHCTBYIOMIETO 3aKOHOIaTE/IbCTBRA,

* (dopmupoBaTh (HOHABI B COOTBETCTBUU C YTBEPKIACHHBIMU (DeliepalibHbIMU MEPEUHSIMU
y4eOHBIX H3JaHWi, oOpa3oBaTreabHbIMH mporpamMmamu  I[llkonbl, wuWHTEpecamw,
NOTPEeOHOCTSAMH U 3alPOCAMH BCEX KaTEropuil MoJIb30BaTeNe;

* 00ecreynTh MOIB30BATEIIIM BO3MOXKHOCTh Pa0OTHI ¢ MH(OPMAIIMOHHBIMHU pPeCcypcaMu
OHMOIINOTEKHY,

* uH(OPMHUPOBATH NOJIB30BATENIEH O BUAX MPEAOCTABISIEMBIX OMOIHOTEKON YCIyT;

* COBEpIICHCTBOBATh nH(popMannoHHO-O0ubIMOrpaduuecKoe u OubIMoTeYHOE
oOCITyKMBaHUE TIOJIL30BATENICH;

* oOecreunBaTh  COXPAHHOCTh  WCIOJB30BAaHWUS  HOCUTENed  WHGOpMAMH, UX
CUCTeMAaTH3aINI0, Pa3MEIICHUE U XpaHEHUE,;

* OTUYHUTHIBATHCS B YCTAHOBJICHHOM MOpsIKe repea qupektopom [IIkosr.

7. IPABA M OBSI3AHHOCTH OJIb30BATEJIEM BUBJINOTEKHA

7.1. ITonp3oBaTenu OMOJIMOTEKH UMEIOT MPaBO:

* MOJTy4aTh MOJIHYI0 MH(POPMAIIHIO O cocTaBe OMOnMmoTeuyHoro (Goxma, MHPOPMAITMOHHBIX
pecypcax U mpeaocTaBiIsieMbIX OUOIMOTEKON yClyTrax;

* N10JIH30BAThHCS CIIPABOUYHO-OMOIHOrpaduuecKuM anmnapaToM OUOINOTEKH;

* [I0JTy4aTh KOHCYJIBTAIMOHHYIO IIOMOIIh B TIOUCKE M BHIOOPE NCTOYHUKOB HH(OpMAITUH;

* MOJTy4aTh BO BPEMEHHOE IOJIb30BaHWE HAa a0OHEMEHTE W B YMTAIHHOM 3aJie MeYaTHBIC
W3JIaHUs, Ay TMOBU3YaIbHBIC JOKYMEHTBI U IPYTHE HCTOYHUKY WH(POPMAIIHH;

* IPOJIEBATH CPOK MOJIB30BAHUS IOKYMEHTaMH;

* [I0JTy4aTh KOHCYJIBTAIIMOHHYIO MTOMOIIb B paboTe ¢ nHpOpMaIed Ha HETPaTUIIHOHHBIX
HOCHUTEJISAX MPHU TOJIH30BAHUH AJIEKTPOHHBIM U HHBIM 000pYA0BaHUEM;

* y4aCTBOBaTh B MEPOIPHUATHIX, TPOBOJUMBIX OHOITHOTEKOM.

7.2. Ilonw3oBarenu OUOIUOTEKN 00SI3aHBI:

* co0JII0/1aTh TIPaBUIIA MTOJIH30BAHUS OMOINOTEKON;

* OepeXKHO OTHOCHUTHCS K MTPOU3BEACHUAM IevaT (He BHIPHIBATh, HE 3arn0aTh CTPAHHUII, HE
JeNaTh B KHUTAX MOJYEPKUBAHHN, TIOMETOK), HHBIM JOKYMEHTaM Ha Pa3JIMYHBIX HOCHUTEIISX,
000pyA0BaHUIO, HHBEHTAPIO;

* TIOJJICP’KUBATHh MOPSAOK PACCTAHOBKU JIOKYMEHTOB B OTKPBITOM JIOCTYIE OMOIMOTEKH,
PacroJIoKeHUsI KapTOUeK B KaTajorax U KapToTeKax;

* TMOJb30BAaThCAd IICHHBIMU U CIPABOYHBIMH JOKYMEHTaMH TOJBKO B TIOMELICHUU
OHMOINOTEKHY,

* yOeaAUThCS MPU MOJYYEHUH JTOKYyMEHTOB B OTCYTCTBUHU Je(EKTOB, a MPU OOHAPYKEHUU
npouHdopmupoBaTh 00 ATOM paboTHUKA OMOIMOTEKH. OTBETCTBEHHOCTh 32 OOHApPYKEHHbIE
Ne(EeKThI B CIABAEMbIX JOKYMEHTAaX HECET MOCIEeAHHI MOJIb30BaTeNb,

* BO3BpAILATh JOKYMEHTHl B OMOIMOTEKY B YCTAHOBJIEHHBIE CPOKH; 3aMEHATh JOKYMEHTbI
OMONMOTEKH B Clly4ae UX YTpaThl WM MOPYM UM DPABHOLIEHHBIMH, JIUOO KOMIIEHCHPOBATh
yiiepO B pa3mMepe, YCTaHOBIIEHHOM MTpaBUJIaMHU MOJIb30BAHUS OMOINOTEKOH;

* [IOJTHOCTBIO PACCUUTATHCS ¢ OMOIIMOTEKOM 1O UCTEUEHNHU CpOKa OOy4YEeHHsI WIIK pabOThI B
00111€00pa30BaTEILHOM YUPEKICHUN.



8. MOPAJIOK IMOJIb30BAHUSA BUBJIUOTEKOM

8.1. 3anuce ywammuxcsa [lkonasl B OMOIMOTEKY MPOM3BOAUTCS MO CIHCOYHOMY COCTaBY
KJlacca B WHIMBHUAYAJIbHOM IOPAIKE, TENarorndeckux M MHBIX paboTHukoB IlIkomsl,
poauTenelt (MHBIX 3aKOHHBIX MPEICTaBUTENEH) 00yJaIOMINXCA - 110 MACTIOPTY;

8.2. Ilepeperucrpanus mojab30BaTeNIei ONOINOTEKH TPOU3BOIUTCS €XKETOJTHO;

8.3. lokyMeHTOM, MOATBEP>KIAIOIINM MIPABO MOJIH30BaHUS OUOIMOTEKOH, ABIIAETCS KapTa
HIKOJIbHUKA.

8.4. ITopsaoK MoB30BaHUs A00HEMEHTOM:

* [0JIb30BATENU MMEIOT MPABO MOJYYUTh Ha JOM M3 MHOTOTOMHBIX WM3/aHUN HE Ooiee
JIBYX JIOKyMEHTOB OJJHOBPEMEHHO);

* MaKCHUMAaJIbHBIC CPOKH TIOJIH30BAHUS JJOKYMEHTAMH:
- y4eOHUKH, yueOHbIe TOcoOus - yueOHbIH TO/;
- Hay4YHO-TIOIYJISIpHAs, TO3HABATENIbHAS, XyIOKECTBEHHAS TUTepaTypa 1 mecsi;
- IEPUOAMYECKUE U3/IaHuUs, U3IaHUS TMOBBIIIEHHOTO cripoca 15 nHeil;
- TI0JI30BATEId MOTYT MPOJUIATH CPOK TOJB30BAHHUA JOKYMEHTaMHM, €CIH Ha HHUX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYTUX MOIB30BATEICH.

8.5. [lopsAaoK MoIb30BaHUs YUTATBHBIM 3aJI0M:

* TOKYMEHTHI, TIpeHa3HauYEHHbIE /17151 paOOTHl B YUTAJILHOM 3aJi€, Ha JIOM HE BBIJIAIOTCH,

* DHIUKIONEIUM, CIPABOYHUKH, PEIKHE, LEHHbIE U HMECIOIUECS B EIUHCTBEHHOM
HK3EMIUIAPE TOKYMEHTHI BBIAAIOTCS TOJIBKO JJIs1 paOOThI B YUTAJIHLHOM 3aJle.

8.6. [Topsimok paboThI ¢ KOMITBIOTEPOM, PACIIOIOKEHHBIM B OMOIHOTEKE:!
paboTa ¢ KOMIBIOTEPOM YYaCTHHUKOB 00pa30BaTEbHOTO TpoIecca MPOU3BOAUTCS B
NPUCYTCTBHH COTPYJIHUKA OMOTMOTEKH; pa3pemaeTcsi padboTa 3a OJJHIUM TePCOHATBHBIM
KOMIIBIOTEPOM He OoJiee ABYX YEIOBEK OJTHOBPEMEHHO;
0 BCEM BOIIpocaM ToWcka HWHpopManuu B VIHTepHETe IMOJIb30BaTelb JOKCH
oOpamaTeCcs K meaarory-onoiamorexapio;
3ampemnaercs obpaiieHue K pecypcam HTepHeTa, MpeanoiaraionM oriaTy;
paboTa ¢ KOMIBIOTEPOM TIPOU3BOJUTCS COTJIACHO YTBEPXKICHHBIM CAHUTAPHO-
TUTHCHUYECKUM TPEOOBAHUSIM.
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